
[image: image1.jpg]®,

O

Business
LINK



Director Development Programme

Beneficiary Information

Background

The Director Development Programme (DDP) provides funding to the Key Decision Makers of enterprises of between 5 and 249 employees, to undertake bespoke, innovative and challenging learning opportunities.

The team here at Business Link West Midlands will guide you through every stage of the programme. They will help to assess your personal development needs and guide you towards finding the right training supplier. However, the final choice of training provider and development activity will still be in your hands.

Funding for the DDP has been provided by the Learning & Skills Council and is managed locally by Business Link West Midlands.

Eligibility

To be eligible companies must:

· Have between 5-249 staff (including unpaid volunteers)

· Be less than 25% owned by a large organisation

· Be based within the West Midlands area

· Have not received the DDP grant since April 2007
To be eligible individuals must:

· Hold the principal decision maker position

· Have a development need at a key decision maker level
· Be based within the West Midlands area
· Have not received the DDP grant previously
· Must make a claim for the funding within 90 days of the date on the PDP
Funding 

Grant Funding of up to £1000 is available. 

First £500 grant is not required to be matched by the client and is available to the key decision maker.
Additional £500 grant is available but must be cash matched. It can be utilised by the key decision maker or additional directors identified by the key decision maker.

If the grant is being used to support accredited HE provision, the full grant must be match funded by the employer.

The grant cannot be used as the employer contribution towards other LSC or ESF funded training.

The Process

The engage with the programme you will need to contact Business Link on 0845 113 1234 or complete the referral form and send to referrals@businesslinkwm.co.uk, you will then be taken through an eligibility checklist with a Business Account Manager (BAM).

Once your application has been processed and eligibility confirmed we will contact you to arrange a meeting if necessary between yourself and a specialist advisor. This will be to discuss your development needs and to complete paperwork required by the Learning & Skills Council.
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Beneficiary Information

Training

The team can offer beneficiaries development in the key management areas detailed below and with varied approaches. 

Key Development Areas:

· Achieving Results

· Communication Skills/Working with people

· Facilitating Change

· General Management Skills/Qualifications

· Health & Safety (not mandatory)

· Managing Self & Personal Skills

· Sales & Marketing

· Leadership/Provision Direction
· Finance
Key Development Methods:

· Action learning

· Coaching/Mentoring

· Formal Course leading to a qualification

· Formal Course not leading to a qualification

· Informal learning one-off training sessions
Business Link ultimately determines whether or not an activity is eligible for DDP Funding.

Reimbursement
Reimbursement will be made after:

· Your chosen training activity has started and you have a Provider Invoice and you have completed an Evaluation Form.
To claim the grant you will need to pay your supplier direct and then claim the amount back from us; however the terms of our contract state we cannot pay for VAT, and other ineligible activities such as travel, accommodation costs, membership fees, subsistence, statutory and mandatory training, accreditation costs and capital equipment.
To claim please submit an invoice from your company (excluding VAT) addressed to West Midlands Brokerage Services Ltd together with an invoice from your supplier. Please send them both to the DDP Programme team at the address below. 
If you have any queries or concerns regarding the programme please do not hesitate to contact Business Link on 0845 113 1234.

Ian Jackson 
DDP Invoice Queries 
0121 569 0799
ianjackson@businesslinkwm.co.uk

Michelle Connor 
Programme Manager

0121 506 0605
michelleconnor@businesslinkwm.co.uk


Director Development Programme

West Midlands Brokerage Service Ltd

  Business Link

Advantage House

19 Ridgeway

Quinton Business Park

Quinton

Birmingham

B32 1AL
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